
 

 SECTION 7 ◄
 
 
__ 7. MARKETING AND SALES & 

HOMEBUYER ELIGIBILITY/COUNTY APPROVAL 
 

 A. Marketing 
    
   General marketing plan for the program, including 8 

hours of pre-purchase counseling by HUD certified 
agency 

    Attachment 7-1:  HUD-certified Homeownership 
    Counseling Agencies 

      
   Specific timeline for each house 
    List on MLS 
      
   Sales price to be lesser of (1) market value, or (2) total 

cost of project 
      
   Include in marketing materials requirement for income-

eligibility and possible availability of Down Payment 
Assistance (or second loan mortgage assistance) 

      
   Income Eligibility Form and income documentation 

(See Section C. below) 
      
 B. Homebuyer Eligibility/County Approval 
      
   Submit to County the Income Certification Form and 

supporting documentation 
    Developer to send to Realtor to ensure compliance 
    Attachment 7-2: 

    Contra Costa County Consortium 
   Neighborhood Stabilization Program 
   Income Certification – FY 2009-10 

  Website: 
www.ccreach.org/ccc_publications/2009-10%20NSP%20Income%20cert%20form.pdf

      
   Submit homebuyer financing plan 
      
    Conventional mortgage, fixed rate, 30-year term 
      
    Minimum 3 percent down payment with source 

 identified

http://www.ccreach.org/ccc_publications/2009-10%20NSP%20Income%20cert%20form.pdf


 
 

   If applying for NSP funds:   
      
    Provide buyer with NSP application and disclosure 

 statement 
      
    Provide first lender contact information 

  Attachment 7-3:  NSP Homebuyer Brochure 
      
 C. Sales 
      
   County confirmation of buyer eligibility 
      
   Escrow   
      
    Contact information for title officer 
      
    Preliminary title report with no mechanics liens 
      
    Estimated settlement statement 
      
    Estimated closing date 
      
   Escrow and legal documents 
      
    Payoff demand 
      
    Substitution of trustee (if other than Chicago Title 

 Company) and reconveyance of deed of trust 
      
    Final developer fee 
      
    Final developer fee payment when sold to 

 homebuyer 
    
   If providing NSP loan to homebuyer: 
    
    Promissory Note 
    
    Deed of Trust 
    
    Homebuyer Disclosure statement 
    
   HUD Waiver of Requirements 24 CFR 203.37a (b)(2) 
      Attachment 7-4: FHA Non-Flipping Exception 
  

   



 

 
 
 

HUD-certified Homeownership Counseling Agencies 
        

Name Address City Zip 
Services Clients 

Served Web 
Intake 

Number 

 CHDC 1555 Third Street North 
Richmond 94801 

HB Ed classes 
and Financial 
Literacy classes 
through CC-
Match; once per 
month 

Low and 
mod income 
clients 

www.chdcnr.com/ 510-412-9290 

  

 Pacific 
 Community 
 Services 

329 Railroad 
Avenue Pittsburg 94865 

HB Ed classes in 
Pittsburg, 
Brentwood, 
Fairfield and 
Walnut Creek 

No income 
requirements www.pcsi.org/ 925-439-1056 

  

 Unity Council 3301 E. 12th 
Street, Suite 101 Oakland 94601 

HB Ed classes 
and Financial 
Literacy classes 
in English and 
Spanish; once 
per month 

  www.unitycouncil.org

English: 
510-535-6920; 
Spanish: 
510-535-6943 

  

 

 

http://www.chdcnr.com/
http://www.pcsi.org/
http://www.unitycouncil.org/


 
 

 

 
CONTRA COSTA COUNTY 

NEIGHBORHOOD STABILIZATION PROGRAM 
 

INCOME CERTIFICATION – FY 2009-10 
 
The loan being provided to you is funded by the U. S. Department of Housing and Urban Development (HUD). 
HUD monitors the County as to the income and ethnicity of program participants.  The information being 
requested is only for monitoring and auditing purposes, as required by HUD, and is not intended for public 
dissemination. Please provide the information requested below.  Thank you for your cooperation. 
 

 
 
       
Name      
 
      
Street Address City Zip Code 
 
1. Status (Check all that apply): ❑ 62 years or older      ❑ Disabled  

  ❑ Male ❑ Female 
 
2. Head of Household: Are you the head of the household? ❑ Yes ❑ No 
 
3. If you are not the head of the household, is the head of the household female? 
      ❑ Yes ❑ No 
 
4. Household Size and Total Annual Household Income: 
 

A. Household Size 
Circle the total 

number of people in 
your household 

B. Total Household Income 
On the line corresponding to your household size, check the income range that 

includes your household’s annual income. 

 
1 ❑   $31,650 or less 

 
❑   $31,651 - $45,100 

 
❑   $45,101 - $75,850 

2 ❑   $36,150 or less ❑   $36,151 - $51,550 ❑   $51,551 - $86,700 

3 ❑   $40,650 or less ❑   $40,651 - $58,000 ❑   $58,001 - $97,500 

4 ❑   $45,150 or less ❑   $45,151 - $64,400 ❑   $64,401 - $108,350 

5 ❑   $48,800 or less ❑   $48,801 - $69,600 ❑   $69,601 - $117,050 

6 ❑   $52,400 or less ❑   $52,401 - $74,750 ❑   $74,751 - $125,700 

7 ❑   $56,000 or less ❑   $56,001 - $79,900 ❑   $79,901 - $134,350 

8 or more ❑   $59,600 or less ❑   $59,601 - $85,050 ❑   $85,051 - $143,050 

 
  � Check here if your income does not fall into any of the income ranges corresponding 
 with your household size. 
 
5. Attach the following documents for all household members over the age of 18: 
 
 � 2008 Federal Tax Return � Most Recent 2 Paycheck Stubs 
 � Checking Account Statements � Savings Account Statements 
 � Investment Account Statements  
 � Other Sources of Income (list and attach documentation):       



 
 

 
 
 
 
6. Race (Check only one): 
 
 � American Indian/Alaskan Native � Asian  � White 
 � Native Hawaiian/Pacific Islander � Asian & White  � Black/African American 
 � American Indian/Alaskan Native & White 
 � Black/African American & White 
 � American Indian/Alaskan Native & Black/African American 
 � Other Multi-Racial:     
 � Hispanic Ethnicity (you must also check one of the racial categories if you select this category) 
 
 
I hereby certify that the above information is true and correct to the best of my 
knowledge.  I acknowledge and understand that the information provided here will be relied 
upon for purposes of determining my eligibility for this program.  I acknowledge that a material 
misstatement fraudulently or negligently made in this or in any other statement made by me may 
constitute a federal violation and may result in the denial of my participation in this program. 
 
 
        
Signature Date 

 



 

What is the Neighborhood 
Stabilization Program? 

The Neighborhood Stabilization 
Program (NSP) was created to 
assist low-income and moderate 
income homebuyers in purchasing 
homes by providing funds for 
downpayment and closing costs 
carried out in conjunction with the 
assisted home purchase. 

What type of assistance is 
available? 

NSP will provide downpayment and 
closing costs assistance to eligible 
applicants in the form of a silent 
second contingent interest 
mortgage. The interest rate will be 
based on the ratio of the County 
loan to the purchase price of the 
home.  

For example, if your home costs 
$350,000 and you receive $35,000 
in assistance from NSP, your 
contingent interest rate will be ten 
percent of the appreciation. You do 
not have to make regular payments 
on the loan. The loan will be due 
and payable when you go to sell 
your home. At that time, you would 
pay back the principal ($35,000) 
plus ten percent of any appreciation 
that has accrued. 
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What is the maximum loan amount? 

The maximum loan amount is 15 percent 
of the purchase price. 

What is the maximum purchase price? 

The maximum purchase price is 
$360,000. 

Who is eligible? 

Low- and moderate-income households are 
eligible for the program.  A low-income 
household has a maximum income of 80 
percent of area median income, adjusted 
for household size (e.g. $66,250 for a 
household of four) and a moderate-income 
household has a maximum income of 120 
percent of area median income, adjusted 
for household size (e.g., $107,160 for a 
household of four).  All applicants accepted 
into the program must attend an approved 
first-time homebuyer course. 

In what parts of the County can the 
funds be used? 

The funds can be used in the following 
High Priority areas designated by the 
County Board of Supervisors: Bay Point, 
Oakley, North Richmond, Rodeo, San 
Pablo, Montalvin Manor/ Tara 
Hills/Bayview and Rollingwood. 

 

Can I use this program with other first-
time homebuyer programs? 

NSP funds can be used with other first-
time homebuyer programs. Make sure 
that the administrator of your other 
program knows that you are interested in 
NSP funds; there are certain restrictions 
that apply. 

How do I apply? 

To apply for funds, have your mortgage 
lender complete and submit the application 
to: 

Gloria Slusher 
Redevelopment and Housing Specialist 
Contra Costa County 
Department of Conservation & Development 
2530 Arnold Drive, Suite 190 
Martinez, CA 94553 

The County will notify you within 15 
business days if your application has 
been accepted. All accepted applicants 
must attend a HUD approved homebuyer 
counseling course. 
 
Do I need a downpayment? 

This program requires a three percent 
buyer’s contribution to be used towards 
downpayment and closing costs. The 
buyer’s contribution must consist of your 
own assets, grants, or gifts. 

 

Do I need to have a house picked out 
and a purchase contract to use this 
program? 

No, you do not need to have entered into 
an agreement to buy a house. Your NSP 
allocation will be reserved for 45 days. If 
you do not purchase a home within the 45 
day time period, you will lose the 
allocation. 

What if I want to refinance my first 
mortgage at a later date? 

Refinancing of the first mortgage is 
permitted – if you choose to refinance solely 
for a lower interest rate, the NSP loan will 
be subordinated. If you refinance for a 
larger first mortgage amount, the NSP loan 
will need to be repaid. 

How long will funds be available? 

Funds will be available until June 30, 2010.  
All loans must close by December 31, 
2010. 

Who do I contact for more information? 

Check our website at www.ccreach.org to 
download the brochure and a program 
application, as well as a list of HUD 
approved homebuyer counseling agencies. 
Contact Gloria Slusher, Redevelopment & 
Housing Specialist, at (925) 335-7206 with 
questions.

 

http://www.ccreach.org/
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